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AUTHORITY 
 
AB 511 of the 2013 Legislative Session 
 
RESPONSIBILITY 
 
A. Employees are responsible for: 

1. Monitoring their time to ensure they have taken the required hours of furlough 
leave. 
 

B. Supervisors are responsible for: 
1. Ensuring compliance, tracking and appropriate documentation of unpaid 

furlough leave to comply with the State regulations and Department policy.  If 
the proportional required number of furlough hours have not been met by an 
employee that is separating employment, the supervisor is responsible to 
ensure salary savings is achieved before filling a position.  
 

C. Division Administrators are responsible for: 
1. Ensuring that their division employees comply with this policy and that no 

exceptions are granted to this policy unless written approval is granted by the 
Department Director and the Administrator of Human Resource Management 
or their representatives.  Before granting an exemption, it must be approved 
by the Board of Examiners. 

 
FURLOUGH POLICY 
 
A. A furlough is the placement of an employee on leave without pay. While in 

furlough status, employees will not receive any type of pay such as base, added 
regular time pay, overtime, compensatory time, salary adjustment (5%), shift 
differential, catastrophic leave, or any other type of compensation.  
 

B. In no case, will overtime pay, compensatory time, or added regular time (for part-
time employees) be allowed in the same workweek as unpaid furlough leave 
unless approved in advance by the Director of the Department of Administration 
and the Division Administrator of the Division of Human Resource Management 
or their representatives. 
 










